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4 September 2020 
 
 
Dear Parents and Guardians of The Ladies’ College 
  
I will write as normal next week with my start of the year letter. In the meantime, I hope that the summer 
has been kind to you and your children and I hope that this email, linked to Covid-19 and our return to 
College, is helpful. Please do also be aware that the outline detail shared below may need to flex or adapt, 
based on any potential Covid outbreaks in College, in other schools or on-island and is subject to any 
advice from Public Health as we enter another phase of the unknown.  
 
I met with all colleagues yesterday to review current and potential Covid-19 plans and advice from Public 
Health. We hope that the detail below outlines our direction of travel and assures you of our intention to 
ensure the safety, wellbeing, and education of your children whilst continuing to provide the best 
educational experience as safely as we can. We also hope that it begins to answer some questions that you 
may have and, I am sure, there will be further queries and questions that you will want to raise for 
clarification, which are welcomed.  
  
The following Covid-19 plans are here to stay: 
 

• Sanitiser at Reception(s) and the Leaf Centre 
• Regular hand washing 
• Catch it, bin it, kill it 
• Avoid touching the face  
• Avoid sharing items wherever possible. Pupils and students to bring their own equipment 

wherever feasible to do so. (Visitors to be signed in by Reception) 
• Mindfulness of "personal space" 
• Outdoor lessons where feasible 
• Active travel and the promotion of physical activity 
• The use of Teams or Seesaw for interaction between pupils and students from the Preparatory 

Department through to Upper Sixth. 
  
What happens if my child (or an adult at College) is unwell? 
It is important that staff, children and young people who are unwell do not attend College. If anyone 
becomes unwell with any flu like symptoms (headache, muscle aches, blocked nose) fever, sore 
throat, cough, sneezing, shortness of breath or loss of taste or smell, they should continue to stay at home 
until they have been tested (and received a negative test) or for 48 hours after their symptoms have 
disappeared. 
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Anyone developing symptoms at College will be sent home immediately and advised to contact the 
coronavirus helpline to arrange testing. Pupils or students who become ill during the school day will be 
isolated and are to be collected immediately by a parent/guardian/carer and we thank you in advance for 
your understanding and support of this requirement. 
 
Please also be aware of the previous advice for hay fever and asthma, summarised below: 
 
To avoid the need for the College to send a student home, parents and guardians should treat hay fever 
and asthma preventatively and consistently as it is difficult to exclude COVID-19 when the symptoms are 
similar. For clarification, Public Health advice if a pupil/student starts to experience any Covid symptoms 
is for the individual to be sent home. 
 
Work during absence, illness, shielding or isolating 
Our usual practice is to not send work until after the third day of a child being unwell. In the Covid-19 
landscape, this practice will be suspended with work provided from the first day of absence in a way that 
the teacher is best able to provide it. This will support those individuals who are unable to be in College 
but are well enough to complete work, to ensure that they continue to feel part of our College community. 
To confirm, however, there is no expectation for any pupil or student to complete work if they are unwell. 
  
What are the College’s plans for further lockdown if required? 
We believe that our approach to lockdown worked well and the adjustment that children and colleagues 
made, on their return to College, suggests that both academically and in terms of wellbeing, the provision 
was right for the circumstances in which we found ourselves. I am grateful for the positive feedback and 
to parents and girls who have shared the things that did not work so well. Should we need to lockdown or 
revert to previous phases, we believe that it is sensible and appropriate to now adjust our provision and I 
will try to share these in principle with you in the detail below. 
  
Phase 5 and Phase 4 have already been part of our return from lockdown. Our plans are tried and tested 
and allow us to keep College open. Phase 4 were the plans which were in place when we returned from 
lockdown, as applicable to each area of the College. We would look to replicate Phase 4 without further 
changes. 
  
We believe that Phase 3 plans would require us to bubble in groups of no more than 15 and we would 
aim to follow the normal time-table, with the content adjusted as the teacher felt appropriate and the 
teacher available throughout each lesson.  
 
It is our intention, if agreed by Public Health, to keep Lower Preparatory to Form III in bubble classrooms 
in school and to deliver the normal timetable. Adjustments will be made to ensure the safety of all within 
the College and also that each bubble group is limited in their mixing. We would hope that all our 
pupils/students would attend, unless shielding or isolating, with work provided for them as outlined above. 
What is achievable with Pre-Preparatory is less easy to define and we will seek to explore this with parents 
over the next couple of weeks. We thank you for your patience in this respect. 

 
For the Senior School and Sixth Form (subject to discussion with Elizabeth College), the only way that 
the students can be taught their lessons, by their teacher, is remote learning as they are in so many groups 
for different aspects of the curriculum. May I thank students and parents who replied to the questionnaire 
at the end of last academic year. The results from this suggested that the options are workable and in Phase 
3 in the Senior School, there would be a binary choice, as below, with students to either: 
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• Work remotely in College in a bubble classroom, with headphones and a computer, and have a regular 
wellbeing and academic review session. This would be in a class bubble of no more than 15; or 
 

• Work remotely at home and come into College on a rotation to support wellbeing and to explore how 
the remote learning is going. This would be in a class bubble of no more than 15. 

  
Lockdown 
Should we need to close the College completely, our intention is to continue with the usual timetable, 
wherever feasible, and to ensure that the teacher is available at the start or the end of the lesson, as a 
minimum, to speak to the children. The teacher will also be available throughout the lesson to support and 
guide the work which has been set, using Teams or Seesaw as the platform for both work and 
communication. 
 
Partial closure 
This would apply if we were required to close part of the College or to reduce the numbers in College at 
any one time. The underlying principles which we would look to apply would be to follow the normal 
College timetable, so that pupils and students were in their usual lessons (at home or at school), with the 
teacher available as outlined above. Clearly we would need to explore the nuance of any partial closure, 
with the safety, wellbeing, and education of your children and our College community being at the heart 
of the decisions made in those circumstances. 
 
Track, test and treat 
As we begin the new term we understandably have queries from our Community with regards to how we 
manage our return and those individuals who may display a symptom/s. We continue to speak with and 
be directed by Public Health to ensure we are following the latest guidance, which we will share at the 
earliest opportunity as revised guidance is given to us. 
 

• For further information on all aspects of the Coronavirus, go to www.gov.gg/coronavirus  
• For health concerns call the Coronavirus helpline Tel 756938 or 756969  

I hope that this letter might provide a degree of comfort to you, as the children return to College, as well 
as for the next few weeks and months too.  
 
We are all really looking forward to your children being back to school next week and we hope that you 
will stay in touch, especially with any queries or concerns that you may have. 

 
Yours sincerely 

 
Ashley Clancy  
Principal 
 
 

http://www.gov.gg/coronavirus

